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JOB DESCRIPTION 

Position Title: Drafting Design Tech 

Reports To: Sales Manager • Type: Full-Time 

 
Position Overview 
 
We are seeking a detail-oriented and proactive Drafting Design Tech to join our dynamic team. This role 
will play a key part in producing high-quality shop drawings and managing comprehensive submittal 
packages that support the successful execution of our projects. You’ll work closely with internal teams, 
clients, vendors, and engineers to ensure precision, compliance, and timely delivery of design 
documentation. 
 
This is an excellent opportunity for someone with strong drafting skills and a desire to grow within a 
collaborative and supportive environment. If you're technically minded, thrive in fast-paced settings, 
and enjoy continuous learning, we want to hear from you. 
 
Key Responsibilities 
 

• Create and manage detailed shop drawings and submittal packages in alignment with project 
specifications and deadlines. 

• Collaborate closely with the project management team to ensure accuracy and timely delivery 
of project deliverables. 

• Gain in-depth knowledge of our product lines and manufacturing processes to improve design 
accuracy and efficiency. 

• Communicate regularly with customers, engineers, and vendors to gather and clarify technical 
information. 

• Assist in refining drawing standards and workflows through collaboration with leadership and 
the TITAN system. 

• Support cross-functional initiatives and contribute to team success by stepping into other roles 
as needed. 

• Refresh and maintain proficiency in AutoCAD and Inventor to support drafting needs as they 
arise. 

 
Preferred Qualifications 

• Strong computer literacy with proficiency in Microsoft Office Suite (Excel, Outlook, Teams, etc.). 
• Experience with AutoCAD and/or Autodesk Inventor preferred. 
• Ability to read and interpret civil site plans and technical drawings. 
• Excellent verbal and written communication skills. 
• Demonstrated ability to manage time effectively and handle multiple priorities. 
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• Positive attitude, strong work ethic, and a willingness to learn and adapt. 
• Willingness to travel occasionally for project or training needs. 

Why Join Us 

• Be part of a team-oriented, collaborative culture that values innovation and continuous 
improvement. 

• Work with industry-leading products and technologies in a role that offers room for growth and 
skill development. 

• Contribute to impactful projects that support real-world infrastructure and development. 
• Competitive compensation, benefits, and opportunities for advancement. 

Job Application 

Interested candidates should apply by submitting their resume and a brief cover letter outlining their 
qualifications and interest in the role at this link: www.dunnutility.com/careers.  

Each position's major objective is to perform responsibilities in accordance with the Company’s 
Corporate Values & Mission Statement:  
 
“SERVICE to our customers, employees, communities, and shareholders is the reason our businesses 
exist. In this service, we deeply value HONESTY, EXCELLENCE & CONTINUOUS IMPROVEMENT. We 
commit to work together fairly and safely, holding these values for the common good.”         
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